
Silverstone School Parking CIC
2025 GP Parking Volunteer Meeting

23/06/25



GP Parking Introduction

Thanks to the volunteer community Silverstone School Parking 

CIC  has distributed over £65,000, to local organisations which support 

the education of the children of Silverstone Village, since 2023.

Our Car Parks Church 
St The Firs Green 

Lane School

Capacity Wet 160 175 250 250
Dry 180 195 280+ 280+

Fri Opens 06:30 06:30 06:30
Closes 23:30 23:30 23:30

Sat Opens 06:30 06:30 06:30 06:30
Closes 23:30 23:30 23:30 23:30

Sun Opens 05:30 05:30 05:30 05:30
Closes 23:30 23:30 23:30 21:30



What Will Cover Tonight
Agenda

• Volunteer Communications

• Volunteer Roles

• H&S overview

• What is required of the roles.

• Demonstration

• What to expect when you approach the car park

• Key tasks of roles

• Scanning

• Rotas



Volunteer Communications



Volunteer Roles
Tues 1st Jul to Mon 7th Jul



H&S when volunteering.
Your safety is our primary concern.

H&S applies to all roles  
Our Volunteer H&S Policy and  volunteer guidance for all 

roles is available on line and during the registration 

process.  Please re-familiarise yourself with it before 

starting your 'shift'

Remember:

• You must wear a hi viz jacket

• Closed toe footwear should be worn.

• It's going to be warm - don’t leave the sunscreen 

and sun hats at home!

• A pair of gardening gloves are always helpful!



Volunteer Roles
Tues 1st Jul to Mon 7th Jul



Role Details – Route Signage
Tuesday 1st Jul – 19:00 – 21:00

• Key tasks:

o Set up / take down all route 

signage along our defined car park 

access routes.

• Please familiarise yourself with the 

information pack on the website 

before starting your shift.

• The Route Signage Co-ordinator will be 

available on the day/night.

• Tuesday 1st July

o Meet at school site at 7:00pm

• Monday 7th July

o Timings tbc



Volunteer Roles
Tues 1st Jul to Mon 7th Jul



Role Details – Carpark Layout
Wednesday 2nd Jul – 19:00 – 21:00

• Key tasks:

o Set up car parking areas and pedestrian routes within our 

car parks

• Activity being  undertaken by the Scout Troop

• SSP Car Park Layout Co-ordinator will on site to advise and 

monitor activity.

• Please familiarise yourself with the information pack on the 

website before starting your shift.

• Wednesday 2nd July July

o Meet at war memorial at 7:00pm.



Role Details – Carpark Layout
Thursday 3rd Jul – 19:30 – 20:30

• Key tasks:

o Set up volunteer resources boxes and car park signage.

• Car Park Layout Co-ordinator will on site on the evening.

• Please familiarise yourself with the information pack on the 

website before starting your shift.

• Thursday 3rd July

o Meet at school site at 

7:30pm.



Role Details – Portaloo Co-ordinator
Thursday 3rd July – from 7am

• Key tasks:

o Co-ordinate installation of portaloos in 

each car park.

• Please familiarise yourself with the 

information pack on the website before 

starting your shift.

• Portaloo locations will be marked in each field 

and on a map. 

• Wednesday 2nd July 

o Start at the school – the volunteer co-

ordinator will confirm time nearer the day.



Volunteer Roles
Tues 1st Jul to Mon 7th Jul



Role Details – Parking
Friday 4th Jul – Sunday 6th Jul

• There are 4 primary roles in the car parks:

o Entrance monitor

o Scanner

o Traffic coordinator

o Directing / pedestrian control

•To help things go smoothly we have allowed:

o30 minutes set up in the morning. 

Customers are advised our car parks are not open until 6:30am on Friday & Saturday and 5:30am on Sunday giving the first 

shift time to settle in.

o15 minutes handover between each morning shift.

This allows each volunteer to hand over to the next volunteer. Please arrive on time to help this happen!

• And 4 'shifts' each day:

o First shift: set up car park

o Middle shift : relieve first shift

o Final shift : relieve middle shift and tidy up

o Evening shift: Tidy up and wave customers off.



H&S in our car parks.
Your safety is our primary concern.
H&S advice applies to all roles and all information is on the  

portal.

Remember:

• You must wear a hi viz jacket

• Direct pedestrians to marked walkways

• Keep checking  the  field throughout the day for trip 

hazards

• Do not stand directly in front or behind vehicles.

New for this year: 

• Use of flags for Parking / Traffic Direction to identify 

themselves to drivers & other volunteers.

• Fire procedure including fire muster points

• Please familiarise yourself with 
the information pack on the 
website before starting your shift.



Role Details – Parking 
Car Park Layouts
• Car park layouts for the following:

o Volunteer positions and facilities

o Traffic and pedestrian management 

inc signage placement

o H&S – fire points and first aid.

• Please familiarise yourself with the car 

park layouts before arriving for shift – 

check the rota and check the car park 

layout!

• Confirmed layouts will be published by the 

weekend



Role Details – Parking
Friday 4th Jul – Sunday 6th Jul, see rota

EXAMPLE SET UP AND TIDY UP TASKS

First shift set up Final shift tidy up

• High vis jackets on!
• Gazebo up
• Urn – filled up and switched on
• Set up scanning equipment and card reader so 

you are ready to go
• Signs in correct place / orientation
• Health and safety check of field
• Check car park layout – repair tape if needed
• Check Portaloo
• Check rota so you know who is doing each task

• Signs in correct place / orientation

• Switch off and empty urn.

• Health and safety check of field

• Resources back into correct boxes

• Gazebo down

• High vis jackets back in boxes

• All tasks to be completed at the start and end of every morning will be in the Information folder inside the Hi-viz box.



Role Details – Parking
Friday 4th Jul – Sunday 6th Jul, see rota

• Top tips for 'shift survival'

• Familiarise yourself with the guidance and car park layouts before arriving for your shift!



Role Details – Big Tidy Up
Sunday 6th Jul, 20:00 – 21:00

• Key tasks:

o Remove all litter and equipment from each car 

park.

• Please familiarise yourself with the information 

pack on the website before starting your shift.

• The Big Tidy Up Co-ordinator will be available on the 

day/night.

• Sunday 6th July

o TBC  - the coordinator will confirm locations 

and times nearer the event.
8:00pm



Provisional Rota – what it looks like
Sunday 6th Jul

• Rotas will be made available through email and the volunteer portal and updated frequently 
between now and the end of the GP weekend so please keep checking them



Volunteer Information - Extras
Final Points

• The volunteer portal should contain all information you’ll need

• Keep in touch:

o volunteers@silverstoneschoolparking.co.uk

o Join our WhatsApp channel 

o From Friday morning  01327 221772 will be manned. Please call if you have any difficulty.

• The REALLY important stuff!

o Bottled water, tea, coffee and biscuits will be provided; please bring a reuseable cup with you 

though if you want a cuppa.

o There will be a portaloo specifically for volunteers at Church St and Green Lane!

o And there will be bacon sandwiches for the early shifts!

mailto:hello@silverstoneschoolparking.co.uk
mailto:hello@silverstoneschoolparking.co.uk
mailto:hello@silverstoneschoolparking.co.uk


Volunteer Information - Extras
The Actual Final Point

THANK YOU
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